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IHosi0:keHne 0 KOJLHOM OUMOJINOTeYHOM (hoHIE YUeOHUKOB,
NOpsAKe ero (popMupoOBaHMS, y4eTa, HCIOJb30BAHUA U 00ecIeYeHUs COXPAHHOCTH
MyHHUIIUTIAJILHOTO ABTOHOMHOT0 00111€00Pa30BaTEeIbLHOI0 YUPeKAeHUSs
«Cpennss o0meodpazoBarejbHas mKkojaa Nel» ropoga Koranbima

1. O6uue nmosoxeHNst

1.1. laanoe Ilonmoxkenue pa3pabotaHo B cooTBeTCTBUM ¢ DeaepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBannu B Poccuiickoit depepaunn» ¢ usmeHeHussMu OT 25 nexadbps 2023
rona u DeaepanbHbiM 3akoHOM oT 29.12.1994 Ne 78-®3 «O OubmuoTreyHoMm Jene» ¢
n3MeHeHusaMu ot 14 anpens 2023 rona, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-3
«O TPOTHBOACHCTBUU SKCTPEMHUCTCKON JESITEIBHOCTH» C M3MEHEHUsAMH OT 28 nmexabps 2022
roja, @enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 0CHOBHBIX rapaHTHUX MpaB peOEHKa B
Poccuiickoit ®deneparun» ¢ uameHenusMu ot 28 ampens 2023 roga, denepaibHOro 3aKoHa OT
29.12.2010 Ne436-®3 «O 3ammre Aereil oT wHGOpMAIUK, TPUUMHSIIONICH BpEeI UX 3J0POBBIO U
pa3BUTHIO» ¢ U3MeHeHusiMH oT 28 ampensa 2023 roga, a takxke Ycraom MAOY COIII Nel u
JPYTMMH HOPMaTMBHBIMH IIPaBOBbIMM akTamu Poccuiickoi ®enepanuu, periaMeHTUPYIOIUMU
NeSITeNIbHOCTh OPraHu3allnui, OCYIIECTBISIFOIINX 00Pa30BaTENbHYIO J1€ATEIbHOCTb.

1.2. Hacrosmee Ilonoxxenue o ImKoiapHOM OuOMHoTeuHOM (oHAe (nmanee — IlomoxeHue)
oTpezensieT NopsSAOK ydyera 6ubnuoredHoro ¢poHIa U MeXaHu3M (POpMHUPOBaAHUSI, COXPAHHOCTH U
NPEJOCTaBICHUSI B TOJB30BaHUE YYEOHUKOB, Y4YEOHBIX IMOCOOMH, Y4EeOHO-METOIUYECKUX
MatepuanoB obOyuaromumcs MAOY COII Nel (mamee — mikona), OCBaMBAIOUIMM OCHOBHBIE
oOpa3oBaTenbHbIC POrPaMMbI B TIpenenax (eaepalbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIHHBIX
CTaH/IApPTOB, a TaKXE 3aKpeIulsieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB 00pa3oBaTeNIbHOM
NEeSTETbHOCTH.

1.3. Honsatus, ucnonb3yeMmseie B [lonoxeHuu:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE M3JI0KEHUE YIEOHOW AUCITUTUIHHBL,
COOTBETCTBYIOIIEE YUeOHOU porpamMme U OQUIIMAIEHO YTBEPKICHHOE B KaUeCTBE JaHHOTO BUJA.
MoskeT ObITh TIPE/ICTABIICH B EYATHOM U 3JIEKTPOHHOU (popMme.

Yueonoe nocooue — ydeGnoe wu3zmgaHue, OTONHAMOIIEE WIM 3aMEHSIONIEe YACTHUYHO, WU
MOJTHOCTBIO YU4EOHUK, OUIINATFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.

Pabouas mempaoyr — ydebHOe T1oOcoOue, uMelolee OcoObIl AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIIUNA CAMOCTOSITEILHOM paboTe 00yUaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeIMETa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTh MaTepuajoB, B TOIHOM OOBEMe
00ecreunBarOIINX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiachkl, KOHTYPHBIE KapThl, TOYPOUHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3aHUs, paboure MpOrpaMMBbI U T.1.).
Cpeocmea o00Oyuenus u e6ocnumanusa — JIPyru€ WCTOYHHKKA ydeOHOW uH(OpMaIH,
MpPeI0CTaBIIsIEMbIe 00YYAIOIIMMCS B X0J1e 00pa30BaTeIbHOM IEATEIbHOCTH.

1.4. lensto nactosimero [lomokeHust sBIAETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMaJIbHOTO
obOecrieueHrss y4eOHOU mnuTEepaTypod OOy4YaIOUIUXCS IIKOJBI, TOBBINIEHHE OTBETCTBEHHOCTH
MeJarOTHIECKOTO KOJUICKTUBA M CEMBH 3a TIPABUIILHOE, PAllMOHATBLHOE MCTIOIB30BaHUE IITIKOJIBHBIX
yu4eOHUKOB, OpraHu3aius padoThl Cpelrd OOydYalolUXCsl W HMX POAWTENCH IO BOCHUTAHHIO
OCO3HAaHHOT0, O€PEKHOTO OTHOLIEHUS K YUEOHHUKY.

1.5. Vuer nmoxkymMeHTOB OUOMMOTEYHOrO (OHIA SBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IUTEepaTypbl
2.1. KommnekroBanue yueOHOro (hoHAa OMOTMOTEKH MIKOJBI MPOUCXOJUT HA OCHOBE €XKETOJTHO
yTBepKaaeMbIx DeepallbHBIX MepeYHeld YIeOHUKOB, pEKOMEHJIOBAHHBIX K UCIOIB30BAHUIO MPHU
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peaiv3allii  MMEIOIUX TOCYJapCTBEHHYIO aKKpEeIUTAIlMi0 O00pa30BaTEIbHBIX MPOTrpamMm
HAYaJbHOTO OOINEro, OCHOBHOTO OOIIEro, cpemaHero oOmero oOpa3oBaHUs, TEpeUHEH
OpraHM3alMii, OCYIIECTBISIONIMX BBIMYCK Y4E€OHBIX MOCOOMI, KOTOpBIE [OMYCKalTCi K
MCTIOJIB30BAHUIO MIPH peaTU3alli UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTeIbHBIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeyeHb Y4eOHUKOB U yueOHBIX OocoOui 00pazoBaTeIbHOMN
OpTaHU3aIH.
2.2. OGpa3oBarenbHasi OpraHu3alysi cCaMOCTOATEIbHA B BHIOOPE M ONPEICICHUN:
* KOMIUIEKTa YYEeOHHKOB, YYEOHBIX TOCOOHMH, Y4eOHO-METOAMYECKHMX MAaTepUaIoB,
o0ecrneunBaoIIKX MpernoiaBaHrue yueOHOro npeamMeTa, Kypea, JUCHUILIMHBL (MOYIIs);
* cpencTtB oO0ydeHHUs M BoCIHUTaHUA. BriOop cpencTB oOydeHus U BOCIHUTAHUS OIpeIesieTcs
cnenuuKoit coaepxkanus u GopMoii opraHu3aIu 00pa30BaTEIBHON ACSITEILHOCTH.
2.3. Tlonmomuenue yveOHOro oHAA oOOECHEYMBAETCA 3a CUET CpeAcTB (demepanbHOTO,
pPETHOHANIBHOTO, MYHHIMIAIbHOTO OromxeroB (cr.35, mn.2 ®PenepambHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoii ~ ®enepanuu»); HHBIX HCTOYHUKOB, HE  3alpelIeHHBIX
3aKOHOJATeNbCTBOM P®d, B T.u. 0€3BO3ME3IHOTO MOXKEPTBOBAHUSA (UIUUCCKUMHU H/UIH
IOPUANYECKUMHU JIUIAMH.
2.4. B nemsx obecrieueHust 0O0ydaroUIMXcsl y4eOHMKAaMH, YY€OHBIMH TOCOOMSMH IIKOJIA MOKET
B3aMMO/ICIICTBOBATH C IPYTUMH 00111e00pa30BaTeIbHBIMU OpraHU3alUsIMU pailoHa, YTpaBiIeHHEM
oOpa3oBaHMUs.
2.5. HenocpenctBeHHOE PYKOBOACTBO M KOHTPOJIb PabOTHI MO CO3/JaHUI0O U CBOEBPEMEHHOMY
MOTNOJHEHUIO  OMOJMOTEYHOro (OHJA ILIKOJIBHBIX YYEOHHKOB — OCYILECTBISET  JTUPEKTOP
o0pa3oBaTeNbHOI OpraHu3aluu.
2.6. Jlomyckaercs HCHONB30BaHHE Y4EOHO-METOAWYECKMX  KOMIUIEKTOB, BXOJAAIIMX B
QenepalbHbIl  TIEpeYeHb YUYEOHHKOB, COIJIacoBaHHBIX Ha [lemarormueckom coBeTe U
YTBEP)KJIECHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.
2.7. Insg >pdexTuBHOI OpraHuzanuu 00pa30BaTENbHON AESITENLHOCTH HCIHOJB3YyeTCs y4eOHO-
METOAMYECKOE 00ECTIEYCHHE U3 OJJHOM MPEAMETHO-METOANYECKON JINHUH.
2.8. Ilpouecc pabGoTel o GopmupoBanuio GoHma yueOHOW AUTEpaTyphbl BKIIOYAET CIEAYIOIINE
STkl
* paboTra megaroruyeckoro KkoiiektuBa ¢ DenepanbHbIM  epeuyHEM  YU4eOHHKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K HCTIOJIH30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AUsX;
* TIOATOTOBKA CIHCKA Y4€OHUKOB, IUIAHUPYEMBIX K UCIIOIb30BaHUIO B HOBOM y4EOHOM TOAY;
* TpenocTaBJCHHWE CHHUCKa Y4eOHMKOB I[lemarormyeckoMy cOBETY Ha COTJIACOBAaHHE U
YTBEP)KICHHE;
¢ JMAarHOCTUKa YPOBHS OOECIICYEHHOCTH OOydallmmxcs ydeOHOM JuTeparypoil Ha
CIIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTHMHI'€HTOM OOYy4aroIIMXCsl, COCTABIECHUE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/IA;
« odopmiIeHHE 3aKa3a YyYeOHHMKOB M y4EOHBIX IMOCOOMH B COOTBETCTBHM C YTBEP)KIECHHBIM
CIIHCKOM Y4€OHHKOB U TUIAHOM KOMILJICKTOBAHUS,
* TPOBEJCHME AyKIMOHA M 3aKJIIOYEHHE JOrOBOpa C MOCTABIIMKOM O 3aKylKe Yy4eOHOMH
JTUTEPaTypHI,
* TIpHEM U Y4eT BHOBb MIOCTYIUBLIEH yueOHOI TuTepaTypsl B OMOIHOTEKY.
2.9. bubnmuoreuHblii (OHI IIKOJBHBIX YYEOHHKOB YYHTHIBACTCS M XPAHUTCS OTIEIBHO OT
OCHOBHOTO (JOH/IA MIKOJIHHOW OMOTHOTEKH.
2.10. K oOuonuomeunomy ondy yueonoii aumepamypvr (ydcOHOMY (OHIY) OTHOCATCS
y4eOHUKH, yueOHble TocoOusi, opporpaduyecke cioBapu, MaTeMaTHYecKue TaOiauIbl, COOPHUKHU
yIpakKHEHUH U 3aj1a4, NPaKTUKYMbI, KHUTH JUTSI YTeHHS, XPECTOMAaTHH, paboune TEeTPaaH, aTiIachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEpKaHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM TOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (eIepaTbHBIX TOCYIapCTBEHHBIX
TpeboBaHUi, 00pa30BaTENbHBIX CTAHJAPTOB U CAMOCTOSITENILHO YCTAHABIMBAEMBIX TPEOOBaHMIA,
OpTaHU3aIMSIMH, OCYIIECTBIISIOIIAMHA 00pa3oBaTEeNbHYI0  JACATEIBHOCTb, OecruraTHO
MPEJOCTABIIAIOTCS B IOJb30BAHUWE HA BpeMs IMOJydyeHHs OOpa3oBaHMs YYeOHUKHM U ydueOHbIe
mocoOusi, a TaKke y4eOHO-METOIMUYECKHE MaTephallbl, CpeACTBa OOy4YeHHS W BOCHHTAHUSI.
o0ecreynBaoIUX MPEEeMCTBEHHOCTh M3Y4YeHHs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO




00pa3oBaTebHBIM 00JIACTSIM.
2.11. JlokymeHThl, BKIO4aeMble B (hoHa Oubnmoreku, mapkupytorcs. Ilpu 3Tom moryt ObITH
UCIOJIb30BaHbl IITEMIIETIH, KHIKHBIE 3HAKHM, UHIUBHYaJIbHbIE IITPUXOBBIC KOABI, APYrHe BUIbI
MapKHPOBKH.
2.12. JIOKyMEHTHI IMOCTYNAT B OMOJIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHBINH (POHT B pe3ysibTare
MOCTaBKU 00S3aTEIBHOTO AK3EMIUIAPA, MOKYNKH (IIOAMUCKU, OOMEHa, JapeHwHs, MOXKePTBOBAHUS,
KOIIMPOBAHUs OPUTMHAIOB U3 (poHma OuOIMOTEKH). JIOKYMEHTBI, IOJrOTOBIEHHbIE K NPUEMY B
O6ubnmoTeyHsIil POHA, TOABEPratoTCs IEPBUUHON 00pabOTKe U MHIMBUAYAILHOMY YUETY.
2.13. JlokyMeHThl TNPUHUMAIOTCS TO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjIagHas, aKT),
BKJIFOYAIOIUM CIIUCOK MOCTYIIJICHUH.
2.14. TlpueM HIOKYMEHTOB, TNOCTYHAIOIIUX B OMONMMOTEKYy O€3 NEepBUYHBIX JOKYMEHTOB Ha
0€3B03Me3/1HON OCHOBE (00s3aTeNIbHbBIE YK3EMIUISIPHI, IENO3UTHBIE FK3EMIUISIPhl MEXTYHAPOAHBIX
OopraHu3anuii, 0e3BO3ME3/IHBIC MOCTYIUICHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIprUeMe JOKYMEHTOB.
2.15. [IpueM JTOKYMEHTOB, OCTYIMAIOUINX B OMOIMOTEKY OT IOPUIMYECKOT0, (PU3NUECKOTO JIUIA B
BUJIE Jlapa C yKa3aHUEM €ro Ha3HaueHHs JUIs MONOoJIHEeHHsl OubiauoredHoro (Gounna, odpopmisercs
JIOTOBOPOM IOKEPTBOBAHUSA B COOTBETCTBHHM C ['paxkaaHckuM KojekcoM Poccuiickoin @enepaunn
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHUTaTelel B3aMEH YTEPSHHBIX WM TNPHU3HAHHBIX PaBHOICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe [TOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3plBaeTcs  (amMHIMs, WHUIMAIBl  YHTATeNs, CBEACHHA 00  yTEepSHHBIX  HW3JaHUAX
(perucTpanMoHHBIH HOMEp, KpaTkoe OMOIMorpapuueckoe ONUCaHue U3JaHUs, [IEHa) CBEIECHUS O
MPUHATHIX M3IaHUAX (KpaTKoe OMbarorpaduueckoe onucaHne u3IaHus, eHa), MTOANCH YUTATEIs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. YVuér 6ubmmoreyHoro (onma ydeOHOH IHUTEpaTypbl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0I1yr0 BeJIMYMHY (OHAA Y4EOHHKOB, U CIIY’)KUT OCHOBOM €ro HpaBUIIBHOTO (OPMHPOBAHUS,
I[EJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJIS 32 HAJTMYUEM U JBHKEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubmMoTedyHoro (oHma y4eOHMKOB BKIIIOYACT: MPUEM, IITEMIICICBAaHUE,
perucTpanuio NoCTyIUIEHNs, paclpeieeHus 10 KJlaccaM, BBIOBITHS, a TAK)Ke MOABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.
2.19. Bce omepauuu no ydery MpPOM3BOIATCS 3aBEAYIOIIMM OUOIMOTEKOW, CTOMMOCTHBIA yueT
Benercs OyxranTepuent, oOcimyxuBarolieil mkony. MuBeHTtapusamus yueOHOro QoHma U cBepka
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOJIUTCS €KETOTHO.
2.20. Yyer y4eOHOI JHUTEpaTyphl OCYIIECTBISIETCS TPYIMIIOBBIM CIIOCOOOM W BeneTcs B «Kuwure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21. KCVY cocTouT U3 Tpex yacrei:
Yacts 1. [loctymnenue B goua. B oty vacth 3amuckiBaeTcst o01iee KOJUYECTBO MOCTYMUBIIUX
y4eOHHUKOB M MX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMepa U JIaThl COIPOBOAUTENILHOTO
nokymenTa. Homep 3amucu exxeronHo HaunHaercs ¢ Ne 1 1 uaér no nopsiiky nocTyIuieHH.
Yacte 2. BpiObiTHE M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKIECHHUS aKTa M OOIIETr0 KOJIMYECTBA CIHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJAHUAX U3 TOJIa B TOA MPOJOIIKACTCS.
Yacte 3. Utorn yuera asuxenus ¢oHIOB. B TpeTbeil yacTH 3aluChIBAIOTCS WUTOTH JBUKEHUS
¢doHa yUeOHUKOB:

+ o01Iee KOJIMYECTBO MOCTYIMUBIINX YICOHHKOB 33 TEKYIIHH T'OJl, HA CYMMY;

+ o0I1ee KOJIUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH IoJl, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX HAa ydeTe Ha | sSHBaps IMOCIEAYIOMIETO

rojia, Ha CyMMY.

2.22. VlHpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHUKOB Ha KaTaJOXXHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
perucTpallMoHHbI HOMep, Oubnuorpaduyeckoe OomucaHue y4eOHHKA, CBEJIEHUS O KOJIMYECTBE
MOCTYMUBUINX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipn HeoaHOKpaTHOM MOCTYIJIEHUH y4eOHUKa, He




UMEIOIIEM OTJIMYHMIA, KpOME Troja HM3JaHus W IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu jxe B yueOHHKE BHECEHBI TOTIOJIHEHHSI M U3MEHEHUS, TO Ha HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBistoTCs B yYETHYIO KapTOTEKY 10 KJIacCaM, a BHYTPH KIIACCOB — I10
npeameram. [locne cicanus Bcex yueOHMKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B <« OKypHaie perucTpaniu y4eTHBIX
KapTouek OmOIuoreyHoro (hOHAA MIKOJBHBIX YUEOHUKOBY», KOTOPBIA BEJIETCS MO 00pasily: HOMEp
0 MOPSAKY, Ha3BaHHE, KJ1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.24. Yyery moanexar BCe BHIbl YYEOHMKOB U Yy4eOHBIX mocoOmii. Paboume Terpanm,
JTUIAKTUYECKAE MaTephalibl, TaOJHIIBI, TPOMKCH, KOHTYPHBIE KapThl, arjiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «TeTpaau ydeta ITOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha mpHHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOU3BOIAMTCS 3aIUCh, MOJITBEPKAAIOIAS,
YTO MOCTYNMBIINE JOKYMEHTHI MPHHATH B OMOIMOTEUHBbIH (HOHI KaKk B 0OBEKT 0CO00 IIEHHOTO
IBIKAMOTO umyniectsa (nanee - OLJIN) unu kak B 00BEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.26. IlepBuuHbIe y4eTHBIC JOKYMEHTHI, IMOATBEP)KAAIOMUE (aKT MOCTYIUICHHUS, NEepelaloTcs B
OyXTaJTepHIO JUIsl BKIOYCHHS B yueT OnbanoTeuHoro Gona.
2.27. ExxexBapTanbHO, 1pu ycioBun n3MeHeHust cocraa OLJIU, ceenennst 06 oOmiem KoamyecTse
U CTOMMOCTH JOKYMCHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, KaKk O00BEKT 0c000
[IEHHOT'O IBYKUMOTO UMYIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WU HUCIOPUYCHHBIX YYCOHMKOB TPUHUMAIOTCSA JPYTU€ KHHTH,
HEOOXO/MMBIC MIKOJE. YUeOHHWKH, YTepSIHHbIE W MPHUHATHIE B3aMeH, Y4uThIBatoTcs B «Terpaau
ydeTa KHUT U JAPYTUX JOKYMEHTOB, IIPUHATHIX OT YHTATENICH B3aMECH yTEPSHHBIX).
2.29. Yder BKJIIOYACT PETHCTPAIMIO MOCTYIJICHHS JOKYMEHTOB B OMOIMOTEYHBIH (OHI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJAHHBIE O BelMuuHe (00beMe) Bcero OnMbInoTeyHoro (hoHaa U ero
MOJIPa3/IeIoB, CTOMMOCTh (HOH/IA.
2.30. OcHoBHbIE TpeOOBaHUS, IPEIbABISEMbIC K yUeTy OubInoTeyHoro Gona:
*  TIOJHOTA M AOCTOBEPHOCTH YUETHOH MH(OpMAaINH;
*  OIEPAaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHUS B (JOHI M KaKIAOTO BBIOBITHS
u3 GoHna;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPH MAPAJUICTHHOM
UCIOJIb30BaHUU TPAIUIIMOHHON ¥ aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH yUeTa;
*  COOTBETCTBHE HOMEHKJIATYphl TOKa3arenel ydeTa (poHAa aHAJOTHYHBIM ITOKA3aTeIsIM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKHY.

3. Ilops10K BbIIa4YM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOW uTepaTypoil ompenensiercs: [lomoxkennem o OUOIHOTEKE,
[IpaBunamu noab3oBaHus 6MOIMOTEKON U JaHHBIM [TooXkeHneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIINM OCHOBHBIE 00pa3oBaTeIbHBIE MPOTPaMMBI B Tpeaenax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOy4aromuecs, OCBaBaIOIINE MPOTPaMMy Ha4YaJIbHOTO 00IIIero 00pa3oBaHus;

« oOyuaromuecs, 0CBauBaIOIIUE MPOrpaMMy OCHOBHOTO 00IIEro 0Opa3oBaHus;

« oOy4aromuecs, OCBaBaIOIINE TPOTPaMMYy CPEHEro 00IIero 00pa3oBaHus.
3.3. Illkoma OecrutaTHO oOecneuynBaeT OOydJaroUMXCs ydeOHUKaMH, y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C ()efepalibHBIM IepeuHeM YUeOHHKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOJIb30BAaHHUIO TIPU peaTu3aliii UMEIOLINX aKKPeAUTAIHIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero OoOIIero
oOpazoBaHMsl B Ipenenax (QeaepalbHbIX TOCYAapCTBEHHBIX OOpa3oBaTEIbHBIX CTaHJIAPTOB.
OOecnieuenre OOyYarOMIMXCS YKAa3aHHBIMHA W3/JIaHUSIMH OCYIIECTBISIETCSl 3a CYeT W3IaHuM,
umeromuxcs B (OHIE MIKOIbHOW OuOimoreku. bubmuoreunslii (HOHI €KErogHO MOMOIHIETCS
HEO0OXOIMMBIMU YUeOHUKAMH, YI€OHBIMH U y4€OHO-METOINYECKUMHU TTOCOOUSIMH.
3.4. YyeOHas IuTepaTypa MCIONB3YyeTCs HE MEHee 5 JeT, HO mpu cooTBeTcTBUU DeneparbHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOKET HCHOJb30BaThecs A0 10 et (mucpmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).



3.5. VYueOHmku, ydeOHbIE TIOCOOMS H Y4eOHO-METOJWYECKUE MaTepHualibl, HEOOXOIUMbIC
oOydaromumMmcsi JUIsl OCBOCHHUS Y4YeOHBIX TIPEIMETOB, KYypCOB, AWCHMIUIMH 3a TpeaeiaMu
(denepanbHBIX TOCYAAPCTBEHHBIX  00pa30BaTEIbHBIX CTAHAAPTOB, POJAUTENH  (3aKOHHBIE
MPEJCTABUTEINN ) IPHOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTssM-uHBaNMIaM U JIETSAM C OTPAaHUYECHHBIMU BO3MOKHOCTSIMU 3/10pOBbs, 00yJaroIuMcs Ha
JIOMY TI0O OCHOBHBIM O0II€00pa30BaTEIbHBIM MPOTPAMMAM C HCIIOIH30BAHUEM JIHCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN Ha MEPUOJ OTydeHUs] 00pa30BaHUs YUeOHUKU MPEJOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.

3.7. YueOHUKH, yuyeOHBIE MOCOOMS M y4eOHO-METOAUYECKHE MaTepuaibl (pabodre MporpaMMel,
MOYPOYHOE MJIAHUPOBAHKE, METOJUYECKUE MOCOOUS U T.I.) JUISl JTUYHOTO IOJIb30BAHUS YUUTEIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSITENbHO. EcCiii NaHHble W3JaHMsI UMEIOTCS B HANU4YMH B (DOHIC
OuOIMOTEKH, yuuTelNsd 00eCIeYHBAIOTCS UMH B €IMHUYHOM IK3eMILIsIpe OeCIiaTHO.

3.8. YueOHuku, yueOHbIE U Y4eOHO-METOIUYECKHE MOCOOMS MPEJOCTABIISIOTCS O0O0yYaroUIMMCs
IIKOJIbI B IMYHOE MOJIb30BaHUE M0 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH roJl HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHsI OHH PacCUUTaHbl. BTOpO KOMIUIEKT yUeOHHUKOB MOKET OBITh BBIJIAH IO
3asiBJICHUI0 POJUTENIEH B CBSI3U C YXYAIIEHHEM 3J0pOBbS OOy4aromierocss Mpu HaTUYHH
CBOOO/IHBIX SK3EMILIPOB B OMOINOTEKE.

3.9. Ilepen nauamom ydeOHOro rojga OWOIMOTEKapb BbIAAET yYEOHHKHM HA KIJIACC KJIACCHBIM
pykoBogutensiMm 1-11 kimaccoB mo rpaduKy, YTBEpKISHHOMY ITUPEKTOPOM IIKOJIBI. Bblgada
y4eOHOW TUTepaTyphl KIaCCHBIM pyKoBoauTeNsaM (ukcupyercs B «KHure Bbiaun y4eOHUKOB» U
MOJITBEPKTACTCS MTOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs MWKOJIbI MOJIy4aroT YU4eOHUKU U yuyeOHble 1mocobus u3 GoHaa OMOIMOTEKH Y
KJIACCHBIX PYKOBOJHWTEJICH B Hadaje y4eOHOro roja. Beimada ydeOHMKOB M Y4eOHBIX MOCOOUI
ponutensiM 1-x kiaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BemomocTu BBIIaYu M BO3BpaTa YYCOHUKOBY» M MOJITBEPIKIACTCS JIMYHOW TIOITUCHIO OJTHOTO U3
ponutenelr obydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TMYHON MOAMUCHIO 00y4YaroIIEerocs.
«BemomMocTy BeIJIaYM U BO3BpaTa YICOHUKOB» XpaHATCA B OnOIMoTeke. KiacCHbIe pyKOBOIUTEIN
1-11 xiaccoB mpoBOAAT Oeceqy-WUHCTPYKTaX OOYYaroIIMXCS CBOEro Kiacca W WX pOAUTENeH
(3aKOHHBIX MPEJCTABUTENEH) O MpaBUiIax MOJb30BaHUS yUEOHUKAMHU.

3.11. B uckiIounTeNbHBIX Clydasx oOydarouiuecs (IOJKHUKU, BHOBb MPHUOBIBIINME, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TMONYYarOT Y4eOHMKH y OHOIMOTEKaps.
VYuebuuku st noaroroBku Kk OI'D u EI'D obOywarommmmes 9-x um 11-x Ki1accoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TMPU HAIMYMKM HX B Oubmmoreke. Brimaya HeE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH Meproj] GUKCUPYETCS B YUTATENbCKUX (POPMYISpax MO JUUYHYIO MOAMKCH
oOydJaronmxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK U UCTIOJIb30BaHHBIC paHee. B Teuenune oaHoM
HeJen 00y4JaroIIuecs JOKHBI MPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOUS, BEIITAHHBIC UM B
TUYHOE Tonb30oBaHue. [Ipu oOHapyxkeHHH [e(eKTOB, MEMIAINUX BOCHPHUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYaAIOLIUICS WM €ro POAUTENU (3aKOHHBIE
MPEJICTAaBUTENN) MOTYT OOpATUTHCS B OMOIMOTEKY JIsl 3aMEHBI €r0 IPYTUM. Y UYeOHHUK MOXKET OBbITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnnorexu. [lo ncreyeHnn ykasaHHOro cpoka MpEeTEeH3UH 110
BHEIITHEMY BUJY U KauecTBY ydeOHHMKa OMOIMOTEKOW HE MPHUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(peKThl B ClIaBaeMbIX Y4eOHHMKaxX HECET TOT OOy4alolUICs, KOTOPhIM HUMHU
MOJIb30BAJICS.

3.13. B xoHIle y4eOHOro roja W MpH MEpexoje OOyJaromerocs B TEYCHHE Y4eOHOTo Toja M3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHU3alUI0 YUYeOHHKH, ydeOHBIE MOcoOus, pabouue
TETpaId W Yy4eOHO-METOIUYECKHE MAaTepPHalbl, MPEIOCTABICHHBIC B JIMYHOE IOJB30BaHUE
oOyJaromuxcsi, BO3BpAIIAIOTCS B OMONMMOTEKY IIKONBL. B ciiydae mopuu wiam yrepu y4deOHUKa,
y4eOHOTO WIH y4eOHO-METOIUYECKOTO MOCOOMs, TPEIOCTABICHHOTO O0yJYalomeMycs B JTUYHOE
MOJIb30BaHUE, POAMTENHU (3aKOHHBIE MPEACTaBUTENN) 00S3aHbI BO3MECTUTH yIIepO W BEPHYTH B
O61OIMOTEKY HOBBIM Y4eOHUK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpel MOMyueHHEM JTOKyMEHTa 00 OKOHUAHUU IIKOJIbI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (1T0 00XOTHOMY JIUCTY).



3.15. Bo3BpaT yueOHHKOB B KOHIIE YYEOHOTO T'0/la OCYIIECTBISETCS MO IpaduKy, COCTABICHHOMY
3aBeqyrouieil OMONMMOTEKOW M YTBEP)KICHHOMY JHMPEKTOpPOM IIKoibl. IlpueM y4eOHUKOB
IIPOU3BOUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kiaccoB - KJIaCCHBIMUA PYKOBOIHUTEIISIMH;

« or oOywaromuxcsa 9 u 11 kjaccoB - 3aBemyromeld OWOIMOTEKON COBMECTHO C
KJIACCHBIMU pyKoBonauTensiMu. KiaccHblii pykoBogutens obOecnieunBaer 100% siBKy
o0yyJaroImuxcs co BceMH yueOHUKaMH B COOTBETCTBUH € ITPaPUKOM.

3.16. OOyuarommecss 00s3aHBI CAaTh YYEOHWKH B IIKOJBbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUSAM 10 X MCIIOJIb30BAaHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHNKOB U3 OM0IMO0TEeYHOTO (hoH/Ia
4.1. Cpok ucrosib30BaHus yueOHMKA HE MEHee TISTH JIeT.
4.2. BoiObiTre yuyeOHUKOB U3 (poHIa OUOINOTEKH IPOU3BOIUTCS 110 TPUUNHAM:

« BeTXocTH ((hU3MYECKUN U3HOC);

*  YCTapesoCTH IO COJIEP/KaAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSATEILCTB YTEPH).
B akre o BbIOBITHM (DUKCHPYIOTCS CBeneHHs 00 yueOHMKAax, MCKIIOYAeMbIX TOJBKO IO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHMKOB MPOBOIMTCS HE PEXe OAHOTO pas3a B roia. Ha Kakplid BHI CIHCAHUS
(«Betxuey, «YcrapeBiiye Mo CoAepKaHUIO», «Y TepsHHbIE YUTATENSIMU») COCTABIISIETCS akT B 2-X
HK3EMIUISIpaX, KOTOPBIA MOIHUCHIBAETCS KOMUCCUEH U YTBEPKAACTCS TUPEKTOPOM MIKOJbl. OnuH
SK3EMILIAP aKTa XpaHWUTCA B OMOMMOTEKe, APYroil mepenaeTcsl MOJ PACHUCKYy B OyXralTepHio,
KOTOpast MPOM3BOJIUT CIHHCAaHUE ¢ OayiaHca MIKOJBl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.
CrnucanHble TO aKTy Y4YeOHUKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CBHIPbs. JIeHbIH OT cjaun Y4eOHMKOB BHOCSITCSI HA PACYETHBIN CYET MIKOJIBI.
4.4. BpiObiTe yuyeOHUKOB H3 (oHAa OUOMMOTEKH OGOPMISETCS aKTOM 00 HUCKIIOYCHHH H
OTpa)kaeTcss B KHUTE€ CyMMapHOTO ydeTa, a TakKe€ B KapTOTEKe ydyera y4yeOHUKOB. BwIObITHE
y4eOHBIX MaTEpUajIOB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJICHIAPHOTO rojia Mo aKkTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHECHUS.
4.5. AKTbl Ha crnHcaHue Y4eOHHUKOB BU3HMPYIOTCS WIEHAMU KOMHCCHUHU MO COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAIOTCS JUPEKTOPOM IIIKOJIBI.
4.6. CrnucaHHble MO akTy Y4YeOHHUKH MOTYT OBITh HCIOJB30BaHbl Ui H3TOTOBJIECHUS
JTUIAKTUYECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX pa0dOT WM NEpPeAaroTCsl OpraHu3alusM 0
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOJAIIMXCS B YIOBIETBOPUTEIBHOM COCTOSIHUH,
MOCJIe CIIMCAHUSI MOXKET BBIJIaBaThCs 00yYaArOIIMMCS AJIs MOATOTOBKHU K SK3aMEHaM, MepeaBaThCs
B yueOHble KaOMHETHI WJIM UCTIOJIb30BaHbI JJIl PEMOHTA JIPYTUX Y4€OHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YU€OHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIpeniacTcs.

5. Y4eT UTOroB JIBU:KeHUs1 0U0JI1M0TeuHOro oHaa

5.1. Utorn nBuxeHus (GOHIOB MOABOIATCS B KHUIE CyMMapHOro yuyera 6ubnmoreuHoro ¢oHaa
(w1 OpyroM perucTpe CyMMapHOTO y4yeTa, NMPUHSITOM B OHOIMOTEKE) Ha OCHOBAaHUMW JIaHHBIX
CYMMapHOTO y4yeTa O MOCTYIUIEHUH U BBIOBITUM TOKYMEHTOB.

5.2. UtoroBrle naHHBIE MMEIOT YeThIpe 00sA3aTENBbHBIX MOKA3aTeNs: COCTOSUIO Ha Hayalo roja,
MOCTYIUJIO 3a TOJ1, BHIOBUIO 3a TO/, COCTOMT Ha KOHEl rojia. IToroBele 1aHHbIE MO AJIEKTPOHHBIM
CETEeBHIM YHAJCHHBIM JIOKYMEHTaM TMPEICTABISIOTCS CIEIYIONMMH TT0Ka3aTeIsIMA  yYETHBIX
€IMHUI]: COCTOSUIO Ha HayaJlo roja, opopMIICHO B JIOCTYIl B TE€UEHHE rojia, JOCTYI MPEKpalIeH B
TE€YEeHHE IoJla, COCTOUT Ha KOHEIl roja.

6. IlpoBepka HATUYHMA TOKYMEHTOB O0MOIMOTE4YHOT0 oHIA
6.1. Ob6s3arenbHas HMHBEHTApHU3ALMS IPOBOIUTCA B CIEAYIOMIUX CIydasX:
* IIpU CMEHE MaTEePUAIIBHO OTBETCTBEHHOIO JINIIA;
*  TIpH BBISBJICHUU (DAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B Cly4ae CTUXHUIHOro OeacTBMs, MOXapa WIM JAPYrUX Ype3BbIUAWHBIX CUTYyaluH,
BBI3BAHHBIX JKCTPEMAJIbHBIMU YCIIOBUSMY,



« 1pu nepenaye ¢hoHaa OMOIMOTEKH WIIA €€ YacTH B apCHIY;
* IIpH pEeOpraHu3alUM U JIUKBUIAIMHA OMOINOTEKH.
Jliist poBeIeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTENIbHONM OpraHU3allii Ha3HAYACTCS KOMHCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.
6.2. [IpoBepka (oHIA B IITITAHOBOM MOPSIKE OCYIIECTBIISIETCS] OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHOA WIIM €r0 YacTH 3aBEPILACTCS COCTABIEHHEM aKTa O pe3yibTarax
MIPOBEJICHUS MTPOBEPKH HAJIMYUS JOKYMEHTOB y4eOHOro (hOH/IA W MPHIOKCHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIIEHHOW npuunHe. B akTe pukcupyrorcs cBeaeHus o
KOJINYECTBE!
*  JIOKYMEHTOB Y4e€OHOTO ()OH/Ia IO JaHHBIM yUeTa,
*  JOKYMEHTOB, UMEIOIINXCS B HAIMYNU;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOJIMOTEYHOM (POHIE 110 HEYCTAaHOBJICHHOM NMPHYUHE.
B akTe Tarke ykasbIBaroTCs HOMEp M Jara akTa O MPOBEACHUU IPEIbIAyIIel MPOBEPKU. AKT ¢
NPUJIOKCHHEM CIUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJICHHOW TpPHUYWHE,
MOJIMCHIBACTCS TPEceaTeIeM U YWICHAMU KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpm BbIBICGHWH B Tpolecce TMPOBEepKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH yCTaHOBJICHHWS BHHOBHBIX JIMII YOBITKM TI0 HEJOCTad€ CIHCHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATSIILCTBOM.

7. le10npon3BOICTBO B OPraHU3alNU yueTa 0u0J11MoTe4yHoro gpoHaa
7.1. Opranuzanusi paboThI C TJOKYMEHTaMHU 110 y4eTy OMOIMoTedHOro (poHaa OCYIIECTBIISICTCS 110
MpaBUJIaM BEJICHUS J1€JI0MPOU3BOJICTBA.
7.2. OCHOBHBIC JOKyMEHTHI, B KOTOPBIX OCYIICCTBIISCTCS YyUYET, IOJICKAT ITOCTOSTHHOMY
XpaHEHUI0 KaK JOKYMEHThI CTpPOrod oruyeTHOCTH. [locTOsIHHO, 10 NUKBUIAUU OUOIUOTEKH,
XPaHATCS PETUCTPhI UHAUBHIYATLHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OnOimoTeuHoro (GoHma
(perucTpalMOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO yueTa, yYeTHBIA KaTajor u
KaTaJIOTH).
7.3. B cooTBercTBMM C TMpaBWIaMHU OpTraHMU3AIMH TOCYAApCTBEHHOTO apXMBHOTO Jieia
YCTQHABJIMBAIOTCS CIEAYIOIINE CPOKM XPAHEHUS JOKYMEHTOB, OOECIECUMBAIOMIMX Y4YeT |
COXPAaHHOCTH (POH/IOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaJHBIE, CU€Ta, OMHCH, CIHUCKM HAa MOCTYHAIOIIYIO
auTepatypy) — 3 roaa;
* TIPUXOJHBIC aKTHI HA JIUTEPATYPY, MOJIYUECHHYIO OECIUIaTHO WM 0€3 CONPOBOAUTEIHHBIX
JIOKYMEHTOB, — 3 TO/a;
¢ KHHUTA y4€Ta JUTEPaTyphl, YTEPSTHHOM YUTATEIIMHU U IPUHATOM B3aMEH, — 3 To/1a;
* aKThl Ha CIHCAHME KHUT W TEPUOJUYECKHX HW3JaHHMM, YYETHbIE KapTOUYKH, KHUKHBIC
bopMyIspBl CIIUCAHHBIX U3aHui — 10 jeT.
7.4. Tlo wucTedyeHMH CpPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI TMOJJIeKAT YHHUTOXKEHHUIO B
YCTaHOBJIEHHOM MOPSIKE.
7.5. Jlo oxoHUaHUs ouepenHON MpoBepkH (POHAA XPaHATCS aKThl O pe3ylbTaTax MPOBEACHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOro (POHA.

8. ObecneyeHne COXpAaHHOCTH OMOIMOTEYHOr0 (POHIA NIKOJIBHBIX YHeOHMKOB

8.1. CoxpanHocTh (oHIa OOECIeYMBAETCsl CO3/JaHUEM ONTHUMAIbHBIX YCIOBUI XpaHEHUs W
WCTIOJIh30BaHUS YICOHMKOB, a TAK)KE OXPAHOW MX OT TOPYU M XHUIICHHHA.

8.2. XpaHeHue y4eOHHKOB OCYILECTBIISIETCS COTJIACHO ACUCTBYIOIIMM VHCTPYKIMAM MO OXpaHe
TpyJa U MoXapHOH 0€30MacHOCTH.

8.3. @oHj yueOHUKOB pacnojaraeTcs ¥ YUuThIBAETCS OT/AEIBHO OT OCHOBHOTO (hOoH/A.

8.4. OTBETCTBEHHOCTh 3a OpPTaHM3AINI0 COXPAHHOCTH (OHJa Yy4eOHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBEAYIOIEro ONOINOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHMEC W COXPAaHHOCTh BBIIAHHBIX YUCOHHKOB B TCUCHHE y4ECOHOTO
roga HecyT oOydaroluecs, MoJjb3yromuecss 3TUM (oraoM. OHM ke, MPU HEOOXOIUMOCTH,
OCYIIECTBISIOT HX PEMOHT.



8.6. B ciywae yrepu uiau mopud ydeOHHKA POAMTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEIIAOT
HaHECEHHBIN yI1epO B COOTBETCTBUH C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTHIO YYCOHHKOB 00yJaronumMucs 2 pas3a B ToJ (CEHTSIOph u
ampenb) OMOJIMOTEKON MPOBOAATCS BHIOOPOYHBIC PEHAbI MO TMPOBEPKE COCTOSHHUS y4eOHUKOB.
Caenenus 0 pe3yabTaTax peiia 10BOAATCA 10 KJIACCHOTO PYKOBOIUTENS, P HEOOXOIUMOCTHU 10
3aMecTuTens qupexropa. [1o pesyabrataMm NpoBEPKU COCTABISETCS aKT.
8.8. KpuTepun mo nmpoBepKe COCTOSIHUS YYCOHHKOB:

*  HAJIMYME 3aMUCH O MPHHAIIICKHOCTH yuyeOHUKa 00yJaromemMycs;

* HaJgM4ue BceX YUeOHHMKOB HA MOMEHT MPOBEPKH (COTJIAaCHO PACTIMCAHUIO YPOKOB);

* Hajnuuue o0JIOkKeK Ha y4eOHUKaX;

* BHEIIHUH BHUJ y4eOHMKA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHUll, TOBPEXK/ICHUH MEepeIui€éTOB B yueOHUKAX);
« s 1 — 4 KJ1accoB - HAUYKE 3aKIIAI0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU VIS 00y4AKOUIMXCS U POAUTeIei

9.1. OOyyaronecss UMEIOT MPABO IOJy4aTh yYYEOHHKH, IPEIyCMOTPEHHBIC 00pa30BaTEIbHBIMU
IporpaMMaMHU IIKOJIbI, BO BpEMEHHOE IMOJIb30BaHKE U3 (hOHIa OMOIHOTEKH OECTIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJMH I'OJ], HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOyYeHHsI OHH pacCUMTaHbl, Oe3 MpaBa Teperadyn W TNpoJaxd. Bo3BpaT yueOHHKOB
rapaHTHPYETCS POAUTEISIMHU (3aKOHHBIMU TPEICTABUTEISIMH).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK W HCIIOJIB30BaHHbIE paHee. [Ipobiemsr
HEXBaTKH YYEOHUKOB peEIIAroTCs 4yepe3 OOMEHHO-pe3epBHBIM (POoHI MKy paiioHa (001acTHOro
LIEHTPA).

9.4. OOyuaromuecss TOJMXKHBI MOAMKUCATh KXl Y4eOHUK, MOJTYYSHHBIH U3 (OHIA MIKOIBHOM
oubnmoreku (yaeOHbBIN 101, GaMUIHs, UM, KJIacc).

9.5. YyeOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO0 ChEMHYIO O0JIOXKKY.

9.6. B yueOHuMKax HeNb3s MHUCATh, PUCOBATh, 3aTrM0ATh U BBIPHIBATH CTPAHUIIBI U T. .

9.7. OOyuaromuecs o00s3aHBI BO3BpallaTh IIKOJbHbIE YYEOHUKH B ONPSITHOM BHIE, IIO
HEOOXOMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHHKHU JOMKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKHU B KOHIIE Y4€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBl paccUUTaThes ¢ OMOTMOTEKON MO MCTEYEHHHM CPOKa
00y4eHUsI (10 MOTyUIEeHUsI aTTecTara).

9.10. OGyuatomuecsi, BHIOBIBAIOIINE B T€UEHUE YUeOHOIrO roja, 00s3aHbl cAaTh YUeOHUKU Mepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cnyyae nmopuM WiM yTepH yueOHUKOB oOydarolirecs 00s3aHbl BO3MECTUTh X HOBBIMHU MITU
PaBHOLICHHBIMH 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJbHBIX YYeOHHUKOB HECYyT Kak
oOyuaroluecsi, Tak U UX pOJUTENH (3aKOHHBIE NPEICTABUTENH).

10. Tpe6oBaHus K HCMOJIL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaAM, HE JIONYCKaTh UX 3arps3HeHUs
Y TIOPYH, IPUBOSIINX K IMOTepe HH(DOPMAINH, YXYIIAONINX yI000YHNTaeMOCTh, YCIOBUS YTCHHS
(moTepsi 3MEeMEHTOB M300pakeHUus, MATHA, LAPAllMHBI, OTCYTCTBHE OJHOW MM Ooyiee CTpaHUII,
CKJICMBaHUE CTPAHMII M TIOBPEKJACHUE TEKCTa WM WILTIOCTPAIMA TIPU PacKphIThH, Aedopmarus,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Tlpu wmcronmp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, IIeNbIM, 0O€3 TMOBPEXKACHUH U TMOTepTOCTEH
KOpeIlIKa, YIJIOB NeperneTa, 0e3 oTphiBa Meperiera ot 0J10Ka.

10.3. IIpu ucnoNb30BaHUM Y4€OHHKA BTOPOTO-TPETHETO I'0/1a, OH J0JDKEH OBITh CAAH B IIKOJBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, IICTBIM, JIOITYCKAIOTCSl HE3HAYHTEIbHBIC
MOBPEXJICHHSI: MOTYT ObITh HEMHOI'O TIOTPENaHbl YTOJIKH MIE€PerieTa, KOpemokK (HO He MOpBaH).
10.4. TIpu wucronp30BaHUM Y4E€OHHMKA UYETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIEHYIO
OUONIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JJIsl TAIbHEHIIIEro MCIIOIb30BaHMS:



YUCTBIM, JIONYCKAaeTCs HAApPBIB Kopemika (He Oosiee 1 cM. OT Kpasi) U TeperieTa B MECTE €ro
COCTUHEHUS C OJIOKOM.
10.5. Ilpu ucnonp30BaHUM Y4eOHHMKA IIECTH JIET W 0oJiee, OH JOJDKEH OBITh CIaH B HIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATbHEHIIIETO UCIIOJIb30BAHMUS:
YHCTBIM, JIOITYCKAeTCs HaJPbIB Kopelika (He Oosnee 2-3 ¢M OT Kpas) M Ieperuieta B MeCTe €ro
COCITUHEHUS C OJIOKOM.
10.6. Bce moBpexaeHust JOKHBI OBITh aKKypaTHO CKJICEHBI MMPO3pAaYHON OyMarou, Tiudo MUpoOKUM
MIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTb YYACTHHKOB 00pa30BaTe/IbHOI 1eATeJIbHOCTH

11.1. JIupexTop MIKOJBI HECET OTBETCTBEHHOCTh 33 OPraHHU3aIUI0 PabOTHI MO CBOCBPEMEHHOMY
MOMOJHEHUIO OUOIMOTEYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, oOOecreueHHEe OOyUYarolIUXCs
yuyeOHUKaMHu, Y4YeOHBIMH TOCOOHMSIMH, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeACTBaMHU
o0OyueHUs U BOCIIUTAHUS.

11.2. 3amecTHTenp JUPEKTOpa ULIKOJBI OIpPENENAeT IMOTPEOHOCTh INKOJBI B y4eOHUKax,
COOTBETCTBYIOIIUX MporpamMmaM OOy4YeHHS, OCYIIECTBISIOT KOHTPOJIb 3a HCIOJIb30BAaHUEM
MeIarOrMYecKUMH pabOTHUKaMU B X0/€ 00pa30BaTENbHON JESTEIbHOCTH YUY€OHHKOB, Y4EOHBIX
nocobuii U y4eOHO-METOAMYECKUX MaTepUaTOB B COOTBETCTBUU CO CIHCKOM, ONpPEIEICHHBIM
IIKOJIOH, COBMECTHO C YYUTENSIMH M 3aBEAYIONINM OMOJIMOTEKOH OCYIIECTBISET KOHTPOJb 3a
BBITIOTHEHUEM OOYyYalolUXCsl €IWHbIX TpeOOBaHUN MO KCIOJB30BAHUIO U COXPAHHOCTH
Y4eOHHKOB.

11.3. KnaccHble pPYKOBOAMTENH HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHUE Y OOy4YarOUIUXCS
OEpe’KHOTO OTHOIICHUS K Y4eOHOW KHHIre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX IMOCOOMH
oOyJaroluxcsi CBOEro Kjacca B TEYEHHE y4eOHOro roja, CBOEBPEMEHHYIO BbIIady (caauy)
YU4EOHHMKOB, YYEHBIX W Y4YeOHO-METOAMYECKHMX NOcOoOMi B OWMOIMOTEKY B COOTBETCTBHH C
rpaduKoM, yTBEPKICHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKOH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(pOpMammuu 00
00eCreYeHHOCTH y4eOHUKaMH, Y4eOHBIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMU MaTepuaiaMu
00yJaromuxcs MKOJbI, 32 OPraHU3alnI0 padOTHl OMOIMOTEKH MO BhIJAY€ U BO3BPATy y4EOHUKOB,
y4eOHBIX MOCOOMH M yueOHO-METOJWYECKUX MaTepHajoB OOYYAarOIIMMHKCS, 33 COXPAHHOCTh
6ubaroreyHoro (poHaa yueOHON IUTEpaTypBhI.

11.5. Poautenu (3aKOHHBIE TPEICTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YUE€OHUKOB, Y4EOHBIX TOCOOUH M y4eOHO-METOIUYECKUX MAaTEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK HOpuy OMOIMOTEKE LIKOIIBI.

11.6. OOyuatomnriecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4eOHO-METOJUUECKUX MaTepHalIOB, OJYYSHHbIX U3 (OH/A HIKOJIbHON ONOIHOTEKH.



